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6 Last day to enter requisitions for employee apparel/clothing/uniform 

until January 4, 2024.

NOVEMBER 2023
30 Supplemental Semester Stipends - Fall (i.e., UIL, Dual Credit, etc.)

due to payroll.

JANUARY 2024

4 Uniform/Equipment Advancement for Fall Sports-High Schools(Only)
opens and will close April 30th.

MARCH 2024
8 Last day to spend Mandates Program Funds

(PIC 21, 22,25,24,26,28,30,36,38)

APRIL 2024
19 Review Open PO report; submit unpaid invoices to accounting for 

payment; submit change order forms for any POs needing to be cancelled.
30 Recoupment of unspent funds Athletics - High Schools(Only).

MAY 2024
17 Last day to request a budget transfer. Please remember to check function 13

to ensure funding is available for new year requisitions starting June 24, 2024.
31 Supplemental Semester Stipends - Spring (i.e., UIL, Dual Credit, etc.)

due to payroll.
JUNE 2024
7 Last day to enter requisitions, must be received physically at the District

(including warehouse) by June 30, 2024.
14 Last day for deliveries from the warehouse.
19 Warehouse and Transportation shut down for inventory until July 8th.
21 Last day to submit travel request, reimbursements and registrations for

checks needed prior to July 12, 2024.

24 First day to submit PD (only) requisitions for next year with your 10% reserve.
28 Last day to receive purchase orders in Munis - up to 5:30 PM, for 

items physically delivered.

JULY 2024
8 First day to enter requisitions.

12 Last day to submit Local Mileage reimbursement request for prior
fiscal year, due to payroll.

19 Last day for petty cash reimbursements dated up through June 30th.
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